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Yto 3a Bugeokypc. Astopckuin Bugeokypc Bacnnmng Kynunxuna "Cosganue lNMpeseHtaunii C
Hyns" ocselwaeTt Bce TOHKOCTM CO34aHUA npe3eHTauni B nporpamme PowerPoint 2007.

Lns Koro gaHHbIA BUOEOKYPC.

LaHHbIn Kypc, 6e3 COMHeHus, byneT noneseH: gns Bnagenoues busHeca, Ons
MJTM-oncTpubbtoTOpOoB, ANS y4ynuTenei u npenonasaTtenei By3oB, ANs WKONbHUKOB U
CTYOEHTOB, MHTEPHET-NPeanpuHMMaTenei, n NpPocTo, AN Ntoboro COBPEMEHHOro YenoBeka.

Y10 BOWNO B BUOEOKYPC.

1. BBepeHue.

- 3pecb Bbl y3HaeTe, oTkyna Bbl MoxeTe goctatb nporpammy PowerPoint, kakvne 3HaHus
Bbl nony4nTe No 0KOHYaHUIO NPOX0XAEHMS Kypca 1 kak ByaeT npoxoamTtb obyyeHue.

2. Ba3oBble 3HaHUA.[

- Y10 Takoe "wabnoH" npe3eHTauumn, 3a4emM OH HYXEH, 1 Fae MOXHO A0CTaTb KNacCHbIe
WwabnoHbl;
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Buneokypc "CospaHue lNpeseHtaumn C Hynsa"

- Kak nonb3oBartbca cepsucom Microsoft Office Online n 4To OH MOXET Ham AaTb;
- Yrvo Takoe "Tema" npeseHTauumn, 1 YeM oHa OTMYaeTcs oT wabnoHa;

- Kak BCcTaBUTb TEKCT B NPe3eHTauuio;

- Kak 6bicTpo nepemewaTbcs No NnpeseHTaunn 1 4ob6aBnNsTb HOBblE Cnanabl;

- Kak npaBnibHO coXpaHUTb NPe3eHTauUmIo U Kakoi coopmaT nyyile BbibpaThb;

- Kak ucnonb3oBatb NOUCK NO NpPe3eHTauum n T. O...

3. Cnanppbl.

OcHOBHbIe onepaLmm KOTopble MOXHO NPOBOAUTbL Ha cnanie;
Kak oTMeHUTb nocnegHee coBeplweHHoe OeNCTBUE HA cCnanae;
Kak npaBunbHO Noib30BaTbCA aBTO3aMEHOM;
Kak npoBecTn NnpoBepky npaBonmncaHns n gobaBuTb Hy>XHbIE CNIOBA BO BCTPOEHHbIA
cnosapb;

- Kak nobaBuTb Ha cnaing cnew. CUMBOJbI KOTOPbLIX HET Ha kKnaeuatype, K npumepy ®,0, 0
nT. 4.;

- Kak BblgenuTtb TEKCT Ha cnange;

- Kak BbipesaTtb TEKCT Ha cnange;

- Kak konvpoBartb TEKCT Ha cnang;

- Kak nepemelnartb TeKCT Mo cnangy v T. A.;

4. TekcCrT.

- Kak oTchopmaTmpoBaTb TEKCT B aBTOMATUYECKOM PEXUME;

- Kak oTcpopmMaTpoBaTb TEKCT B PYYHOM PEXUME;

- Kak no6aBuTb creul. agdeKkTbl K TEKCTY;

- Kak po6aBuTb K Npe3eHTauun Cncok, 1 Kak ero MoXHO CBA3aTb C APYruM doainom;
- Kak nameHnTb HanpaBneHne HanncaHusi TeKCcTa;

- Kak MoxHo npupoatb TekcToBoMYy 610Ky 0Cc0obbIiA NOCK;

- Pa3HOBMAOHOCTb CMMCKOB (Y41CNOBO, MapKepPOBaHHBIA..);

- Kak uamMeHnTb 0TCTYn MeX Oy MyHKTOM CMCKa U TEKCTOM;

- Yro Takoe Tabynsiums, 3a4eM OHa HyXXHa, U KaK ee NPUMEHSITb;

- Kak oTcpopmatmpoBaTb TEKCTOBbIN HMOK;

5. PepakTupoBaHue cnannos.

- Y10 Takoe CTpOEeHMe cnainga v Ha 410 OHO BNIUSET;
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- Kak npaBnnbHO BbibpaTth CTPOEHMEe cnaiaa B 3aBUCUMOCTM OT CUTYLIAUN;
- Kak nerue Bcero no3numoHnpoBaTb 06bEKTHI HA cnanae;

- Kak nameHnTb (OOH npeseHTaunu;

- Yto Takoe adppekT "rpaAmneHT" n Kak ero MOXHO NPUMEHNTD;

- Kak npumeHnTb TEMy K cnangy;

- Kak npumMeHnTb WwpnddThl K Npe3eHTaumu;

6. PepakTupoBaHue npeseHTauun.

- Kak nponseectn NpocMOTP COCTaBHbIX CNanaos;

- Kak co3patb YnCThIli cnamn;

- Kak yonannTtb 0OuH, Uim HECKONbKO CNannos;

- Kak npoussecTun nepemelieHmne cnannos;

- Kak BbipesaTtb 0TAeNbHble cnangbl, U 4em oTnnyaetcs "yaaneHvue" ot "BbipesaHuns”;

- Kak konvposatb cnangibi;

- Kak BCTaBnsatb cnangbi;

- Kak ncrnonb3osatb "ropsyve knasuwm" npu KONUPOBaHUN, BCTaBke, yoaneHum u T. 4.;
- Kak nonb3oBaTtbcs "0bpasLom Nnpe3eHTaumu;

- Kak nob6aBnTb K Nnpe3eHTauum KONOHTUTY bl 1 3aroNoBKW.

7. 'pachukn, Tabnuubl U T1. A.0

- Kak cozpatb amarpammy, Kakue oHu bblBatoT;

- Kak HacTpouTb HOBOMCMNEYEHHYIO Anarpammy;

- Yrto Takoe SmartArt n kak ¢ HUM paboTaTb;

- Kak nobaButb k npeseHTauunn tabnuuy;

- Kak cBsizgatb hainn Tabnuubl Excel n doainn npeseHtaumn.

8. Noka3 cnanpos.

- Kak HacTpouTb nokas cnaingos "non cebs”;

- Kak ckpbITb OTOEeNbHbIE Cnangbl B Npe3eHTauunm;

- Kak HacTponTb aKpaH C KOMMEHTapUaMn (A1 [oknanyvka);

- Kak HacTpouTb aBTOMaTnyeckuii nokas cnamnnos (Mo BPEMEHN);

- Kakunm 06pa3om Hy>XHO COXpaHsATb Npe3eHTaumio, HToObl MOTOM He BO3HUKANo npobnem
npu OTKPbITUN;

- Kak onTummnampoBaTb Npe3eHTauuio;
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- Kak MoxHo pacrnevartaTtb npe3eHTauuio Ha KapTouky 1 3a4eM 3TO MOXET ObiTb HYXHO;

9. 3cpchekThbl.

- Kak nonb3oBatbCs BCTPOEHHbIM KOHCTPYKTOPOM ¢puryp;
- Kak MOXHO pefnaktnpoBaTtb ourypsbl;

- Yrto Takoe "HagcTpoiika" n kakne oHu bbiBakoT;

- Kak BcTaBuTb B Npe3eHTauunio KapTUHKK;

- Kak BCTaBuTb B Npe3eHTaumIo 3BYK;

- Kak BcTaBuTb B Npe3eHTauuio BUOEO;

- Kak HacTponTb aHMMaumio Ha cnangax;

10. 3aknoyeHue.

- B 3TOM BMAeo Mbl NoaBeAEM UTOr HaWMX 3HAHWUIA, KOTOPbLIE Mbl MOYYUIN B pe3ynbTate
NPOX0X AeHNs Kypca.

11. Npoyee.
- Kak 3anucatb npeseHTaumio Ha OUCK;
- Kak 3awmnTtutb Nnpe3eHTaunto Nnaponem;
- Kak paboTaTtb ¢ HagcTpoiikoi nporpammbl CamTasia Studio (o4eHb nonesHas

oyHKLUNSA);

BoHycbl.
"Kak Mpeononetb Ctpax MybnnyHoro BeicTynnenns". nekTpoHHas kHura (PDF-otuerT).
"CospnaHue Wabnona Ha OcHoBe KapTuHkn".

B 3akntoyeHme.

Ecnu Bbl, 4enoBek, KOTOPbIA LEHNT CBOE BPEMS 1 NPEeAnoyYnTaeTe NCnob3oBaTb TONbKO
Ka4eCTBEHHYIO MHGDOPMALMIO ANS AOCTUXEHUS Lenei, To ANs TOro 4tobbl Hay4YnTbCst
CO3[aHMI0 NPe3eHTaunii N N3y4nTb BCE TOHKOCTM CO3[aHMS Npe3eHTaunii BOCNONb3yhTeCh
3TWM BMLEOKYPCOM.
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JononHntenbHyo nHpopMaunio CMOTPUTE Ha canTe Kypca:

Y3HaTtb nogpobHOCTY (MEepenTn Ha CTpaHULYy BUOEOKYpCca)
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