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YT0 NO3BONNT BaM 3TOT KypC?

Bbl HayumMTecb nucaTtb NPocTble OPMy/bl, NEPENON OT HUX K CIOXHbBIM U, HAKOHEeLU-TO,
nossonute nporpamme Microsoft Excel nponssoantb Bce BblyncneHus camon! Kypc paccumtaH
cneumanbHO AN HAYMHAOWWX NONb30BaTENEN NN ANS TeX, KTO He BoMTCa NpoaonXxarb
0by4eHre 1 CaMOCOBEPLIEHCTBOBAHME.

Y10 BOWNO B KYpC.

N3 paHHOro xe sugeokypca Bbl nonyunte takue basosble 3HaHUA:

- YT0 Takoe goopMynbl NnpuMeHnUTeNbHO K nporpamme Microsoft Excel;
- Kak cosgaBaTtb NpOCTbIE N CNOXHbIE POPMY /bl BPYHYHYHO 1 MOBbLICUTbL CKOPOCTb
- BCEX BblY4MCNEHWNN B OECATKUN pas;
- Yem oTnmyarotcs goopMynbl Ans paboTbl ¢ Yacnamm u qoopMy bl Ans paboTbl C TEKCTOM;
- Kakune ocHOBHble OWMbKM JONycKalT HaYnHarowme "opMyiocTpouTenn" n Kak nx
n3bexatb;
- Kakum obpasom nporpamma Excel pearnpyet Ha obHapy>XXeHHble B hopMynax owmnbku;
- CKONbKO BCEro pasnnyHbIX onepaumim MOXHO UCNONb30BaTb B OPMynax n kakme n3
- onepauuii oNyCTMMbl C TEMU UM MHBIMA TUNAMW OAHHbIX;
- Kak naMeHnTb Nopsaaok BbIYUCNEHUS pe3dynbTaTta BHYTPY (POPMY /bl 1 NPU 3TOM
- rapaHTMpoBaTb TOYHOCTb BbIYUCEHWI;
- Yto Takoe BCTpOeHHbIE GoyHKUMK Nporpammbl Excel 2007 (nnun Excel 2003) n kak nx
ncnonb3oBaThb
- Npwv co3paHum opmyn,
- C yero HaumHaeTcs nobas opmyna 1 YeM OHa Xe 3aKaH4MBaeTCs;
Kak pepaktnpoBaTb oOpMy /bl U Kak U3MEHATb UX BbICTPO 1 6€30WNO0YHO;
Kakum obpasom nporpamma Microsoft Excel pearmpyet Ha Ha4ano Beoaa oopmy bl
- M KakK 9T0 noMoraeT YCKOpPUTb Npouecc ee HanncaHus;
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- Kak ucnonb3oBatb AaHHble C APYroro nnucTa unu gaxe apyroin paboyei KHAMM

- Npu co3paHuu popmyn;

- Y70 Takoe umeHa Amanas3oHOB U Kak OHM NOMOrarT B cO34aHuu popmyn

- B nporpamme Microsoft Office Excel 2007 / Microsoft Excel 2003;

- Kak npaBnnbHO KonmpoBaTb OOPMYbl, HTOObI HE NOTEPSATb BaXHbIE AAHHblE

- WIN He HapyWNTb TOYHOCTb BblYUCIEHWI;

- YeMm oTnmyaloTCs OTHOCMTESbHbBIE CChIIKM B (DOPMYynax OT abCOMOTHBIX U B YEM

- peanbHOe npakTuyeckoe NPenMyLecTBO OOHOro nepes opyrum;

- Y70 Takoe nNpocTbie (PyHKUMM MAHWMYNSALMIA C TEKCTOM U MpUMepPbl OOPMY N C X
NCNONb30BaHNEM;

- Kak npeobpasoBbiBaTb YMCNO B TEKCT U 06pATHO 1 CKOMBbKO CNOCOOOB Takoro
npeobpasoBaHms

- cywecTtByerT B Excel;

- Kak pabotatb ¢ Jatamun n BpemeHeM B chopmynax nporpammbl Microsoft Excel;

- ®dopmyna B hopMyne - Kak CTPOUTb MHOTOYPOBHEBbIE (POPMY bl M HACKONBKO 3TO
nomoraer

- ONTUMU3NPOBATb BHYTPEHHEE NPOCTPaHCTBO paboyeit kHurn Microsoft Excel 2007 (2003)

KaX bl n3 BbllWenepedncneHHbIxX NyHKTOB npeanctasneH He TOJibKO Teopmeﬁ, HO N
KOHKPETHbIM NpakTn4eCknm npmmMepom. A MHOrne paxe v He O4HUM npnMepomM.

Tak xe Bbl nonyuynte otBeThbl Ha cnepyrowme Bonpocobl MNMoBbiweHHONW CNoOXHOCTH:

- Y10 Takoe npocTble hyHKUMN AaTbl N KakuMmn ObiBatoT "M30WpPEHHbIE" OYHKLUN OaThl;

- Y10 Takoe matematunyeckne oyHKLMN N Kak OHU pacLUUpPSAOT BblHUCNTENbHbIE
BO3MOXHOCTHU

- nporpammbl Microsoft Excel;

- Kak BblYMCNATb CTEMEHU Y KOPHU U KaK OKPYrNSATb NONyYEHHbIE pe3yibTaThl

- C HY>XHOW TOYHOCTbIO;

- YeM goopmMynbl AnanasoHOB OTANYAKOTCS OT AManasoHoB PopMy;

- DyHKUMM NOUCKA: H4TO 3TO TAKOE M KakK C MX NMOMOLLbIO MONHOCTbIO UCKTIOYMTL OWNOKN
BBOOA

- VHdopMaLum onepaTopom;

- Kak nomknioyatb noruky, BAMSOLWY0 Ha BbiOOP M3 HECKONbKUX anbTepHATUBHbIX
BapuaHTOB

- [JanbHenWwmnx BblYNCNEHNI;

- Kakum obpasom Hanmncatb oopMysy, caMy OTCNEXMUBAKOLLY BO3MOXHbIE OWNbKN

- 1 NO3BONIAOWYI n3bexaTtb UXx;

- Kakve nogsonHble KaMHU oxXxupatoT Bac npu konuposaHnn oopMy 1 N3 MHOCTPaHHbIX
NCTOYHMKOB
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- Ha npocTtopax VIHTepHeT;

B 3aknouyeHunn.

Bam He npngeTca TpaTuTb CBOE AparoLeHHOe BpeMs, pasbickusas B CeTu nHgopmaumio no
KpynvHKaM, oxXxunaas Ha oopymax 0TBETbI HAa Hanbonee BaxHble BONPOCHI U NONy4Yas B3aMeH
KOMMeHTapuu oT "3HaTOKOB", cocToslWwue U3 "LeHHbIX" COBETOB BOCMNO/Ib30BATbCSA MONCKOM MO
hopyMy... Bbl He ByneTe nepenncTbiBatb ThICAYN CTPAHUL, CNPABOYHMKOB, B KOTOPbLIX BMECTO
HY>XHOI BaM NpakTM4ecKkoin nHgpopmaumm pacckasbiaetcs 0 127 cnocobax 3anycka
nporpammbl Excel... Bbl He onXxHbl OyneTte paspbiBaTbCa MeXAY NOE3AKOW Ha KYpCbl 1
BEYEpPHel ckasKow, KOTOpYo 0ObIYHO YNTAEeTe HAa HOYb CBOEMY Manbilly... Bbl
caMmy CMOXeTe pacnopsxarbCs CBOUM BpeMeHeM!

JLONonNHNTENbHYIO NHGOPMAaLMIO CMOTPUTE Ha caiTe Kypca:

Y3HaTtb noapobHOCTU (NepenTu Ha CTpaHULy BUaeoKypca)

A 34ecb Bbl MOXETE NnoJly4nTb becnnaTHble BNOEOYPOKK OT aBTOpa Kypca:

aBTopcKas paccbinka Buaeoypoku no Excel

npuMepbl BUOEOYPOKOB 13 BUAEOKYypca (2 ypoka)
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