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YT0 3a BUOEOKypC.
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ABTopckuin obyyatowmii Buaeokypc no Microsoft Office. Tema achhekTnBHOE NpeanpusTure.

Kypc no acpchekTuBHol pabote ¢ nporpamma Microsoft Office.

AsTOp Kypca Nnbsa Xoxnos.
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Y10 BOWNO B BUOEOKYPC.

NMoopo6Hee o BUpeoKypce.

Pa6ora B Excel

- Co3spaem npocTtble Tabnuubl, KOTOpble cobupatoT 1 obpabaTbiBatoT Ntobblie 06 HEMDI
LOaHHbIX 32 HECKONIbKO MUHYT

- JobaBnsiem ycnosms 06paboTky AaHHbIX U NOSlyYaeM aBToMaTU3auno Py TUHHOW
paboTol

- MNepenaem obpaboTtaHHble AaHHble B Word ansi reHepaumm 4OKYMEHTOB

Pa6orta B Word

- ToarotaBnueaem WwabnoHbl AOKYMEHTOB (4OrOBOpPbI, MMCbMA, akThl, CYETA, OTYETHI,
3asBKM).

- Casi3biBaeM 0bpaboTaHHble aaHHble 13 Excel n reHepupyem nioboe KONMYECTBO
JNOKYMEHTOB.

- [llepenaem gaHHble B Outlook nnum BbiIBOAMM Ha NeyaTb.

Pa6ota B Outlook

- |_|0}'Iyl-leHHbIe OOKYMEHTbI N3 Word paccbinanTcd nHonsnayanbHO KaXX 4oMy
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nonyyareno.
- Lna kaxporo nonyyatensi B [OKyMeHTax otobpaxatoTcsa AaHHble NpenHa3Ha4YeHHbIe

MMEHHOIro Ons Hero.

JdononHutenbHyo MHpopmMaL U0 CMOTPUTE Ha calTe BMaeoKypca: Y3Hatb
noApo6HOCTU (NEepenTN Ha CTpaHULLY BUOEOKYypca)

&nbsp&nbsp KapTtouka kypca: * HaseaHue: Bupeokypc Microsoft Office. 9chgpekTusHoe
AsTOp(bl): Xoxnos Unbs

dopmar kypca: Bupeokypc

Llena: 1690 py6.

Cnocobbl goctaBku:  CkaunBaemasi Bepcus.

*-NaHHble KapTO4YKM Kypca MOryT HEe COOTBETCTBOBATb TEKYLMM AAHHBLIM O Kypce, MoAPOOHYO
NHCpOPMaLIMIO CMOTPUTE Ha caiTe Kypca

&nbsp&nbsp Lpyruve Kypcbl aBTopa(oB), uapartensi:Ccbinky Ha CTpaHuLUbl aBTopa(os),
nspartens: Xoxnos UNnbs
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